PROJECT BRIEF · SHOWCASE WEBSITE
Showcase website for [your business name]
Business: [your business name]
Version: 1, dated __________
1. About the business
Present the business in five lines: who you are, what you sell, to whom, and where.
2. The project
New project or redesign? Say what exists today (website, files, tools) and why you want to change now.
☐	A new project
☐	A redesign
3. Goals and target audience
Three goals at most, each with the way to measure it, then the target customers or users. Tick or complete:
☐	Be found on Google near me
☐	Receive quote requests
☐	Get calls in one tap
☐	Show my work
☐	Take appointments online
☐	Reassure before the first call
☐	Hire staff
4. The website pages
Cross out what does not apply to you, add what is missing: this is the part that sets the price.
☐	Home
☐	Services: one page per service
☐	Our work
☐	Customer reviews
☐	About
☐	News
☐	Online booking
☐	Customer area
☐	Contact
☐	Legal notice and privacy, in the footer
5. Features
Sort each feature: essential on launch day, or nice to have later.
☐	Contact form
☐	Call button on phones
☐	One page per service
☐	Gallery of past work
☐	Customer reviews
☐	Online booking
☐	Quote request with photos
☐	News or blog
☐	Multiple languages
☐	Customer area
6. Content and visual identity
Who prepares the texts, the photos and the logo? For software or an app, which data must be imported?
☐	I provide them
☐	Written by the provider
☐	To decide together
7. Technical and legal requirements
The points that apply to any provider. Keep them and add your own.
•	Easy to read on phone, tablet and computer.
•	Secure address (HTTPS) and regular backups.
•	Local search: page titles, descriptions and a Google Business Profile linked to the website.
•	Legal notice, privacy policy and cookie management.
•	Domain name and hosting in the name of [your business name].
8. Budget, timeline and maintenance
A range and a date are enough: without them, the quotes cannot be compared.
Planned budget: ______________________
Launch: ______________________
Maintenance: priced separately (updates, backups, small improvements)
9. What each quote must include
What you expect from each reply, to compare the quotes with each other.
•	A detailed quote, item by item, to compare the replies with each other.
•	A schedule with the sign-off dates.
•	Two or three similar projects already delivered.
•	The price of maintenance, per month or per year.
•	Confirmation that the website and the domain name belong to [your business name].
Reply expected by: ______________________
Document prepared with the free generator on dibodev.fr. For a quote on this project: Léo Guillaume, Dibodev, dibodev.fr/en/contact.
